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UNITED STATES GC}VERNMEN:I‘ : e
TO : Reglonal CAP Managers ‘ R .+ ‘DATE: December 5; 1966
FROM : C/D-William Bozman : jﬁi//‘

SUBJECT: Commun{ty Employment Program Material
In order to datermine which of the onmgaing pPropTams presEntly*funded
. by CAP that will qualify for funding under Sectiem 205(d) or (e),

it 15 necessary that a careful analysis be wade of those programs
which seem ta fall under Community Employment Program guidelinaa.

Attached are one copy each of the’ falluwing the latest OEQ drafts

of the Community Employment Programs (Nelson -and $cheuer Amendments),
examples of subprofessional career categories, (the category of service
run by State foxr your region, is being forwarded under separate cover. )
a checklist for reviewing possible Community Employment. Programs and
inatru¢tiuns to all analysts for cumpleting this checklist,

No decision has been made as tn vhether or not delagation of the Nelson

" and Scheuer Amendments will occur. In &ny event, thesa drafte of -the
Community Employment Program will be carefully r&w:ewed with the
Department of Labor priar to implemantation.

Under separate cnvar, we are sending aufficient voples of the enclosed
documénts for all CAP analysts with the exception of the runs which
should, be distributed to State Gamrdiuators for msaignment to the
lapprupriate analysts.

Within the next few days the CAP Managers wmll be contacted to establish
the date the checklists will be due back in’ Headquarterﬁ, and to set up -

a date for one person from Headquarters te visit the. Raginnal Office to
assist the analysts in complet1ng the checklists,

If there are any questions, will you plaasa contact Earl M Redwine,
Director, Manpower Division, OEO-CAP, axt 3411, :

Enclosures

ce: Reglonal Directors

B#_yrU.S : _-.Sf%vfng.r Bonds Regulorly aﬁ;f;ﬁ: Péfrﬁﬂ Y ;:zri%&g‘f Pla:aqt;



INSTRUCTIONS FOR COMPLETING THE COMMUNITY EMPLOYMENT PROGRAM

 CHECKLIST

“Carefdliy read the Community Employment Program guideline drafts and
the examples of subprofessional career categories. .

The computer run. being sent under geparate cover, is the category of
service run by States for your Reglon. Examples of those programs
which are possible Community Employment Programs are marked with
checks, Those marked "pendlng" represent both refunding applications
and new programs,

It iz assvmed that many of these programs could qualify under the
Community Employment Program guidelines with some restructuriog of

' program elements. At this time, it is suggested that the analyst

should merely report on the programs and should aot contact communi-
ties to begmn the restructuring process., :

No subprofessiopal. employad by the CAA to do outreach, intake or

community organization activities will quallfy for 205(d) or (e).

1€ the CAA is training and/or employing persons for subprofessional .
categories simlilar to those listed in the CEP Job Descriptions (with
the exception of those categories listed in the #bove paragraph) the -
program should be screened to determine whether or not it can qualify
under ZDSCd) :

. The prugxams to be include& in this sdraeniﬁg process are:

1. those funded in FY '66 and FY'67 that will prubahly
require refunding;

2, - those applications that are pending; and

3. those which can be transferrved to ZOSCd)
as sopn as . funds are released,

" Those programs checked do not include all of the programs or categories

that should be reviewed, For example, very few programs have been -

‘checked off under Family Planning, Health, and Housing categories.
However, it is very likely that Community Employment Prbgrams can be
- ddentified in these ¢atagorles.u _

 The ¢hecklist enclosed must ba filled out for every program which the
analyst sereens,

~No prﬂgram elipgibhle fnr fundlng under Headstart will be eliglble for
.fun«:'iintr under the Cmmmunity Employment Pragram. B : o

uﬂ‘All Foster Grandparent pragrams funded in FY '66 are aligibla for
"remfunding under tha Cammunlty Emplayment Pragram. o
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A1l Nelson Amendment (Section 205(d)) programs funded in FY '66 or FY '67
are eligible, if they can meet the requirements set forth in the new
Guidelines.

1f the program is for those under 22 years of age, the program doeg not
" gualify as 4 Community Employment Program,
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CHECKLIST FOR ALL PROGRAMS REVIEWED FOR FUNDING AS A COMMUNITY EMPLOYMENT

1.

2.

B

10,

11,

12.

_ FROGRAM
What is fha grant number?
Whéﬁ was the last fuhding daté?
Name of Agency, Project Director, address, phone number. Also
dénota if the agency is the CAA or the delegate égency; include

-

the CAA name if a delegate agency iz involved.

What job categories are the sub-professionals in this ﬁrogf;ﬁ being -
trained for?

How many sub-professionals are involved in this program?

What ié the total Fadaral-budget?

Of this total, how much is paying for sub-professiomals involved?
{If thefe are different scales or differences hetﬁeen aaléries
during and after training, please include,)

I1f the salaries are iaas than $1.40 per hoﬁr, compute what tﬁe total
Federal budget would be at this rate. (After January, 1968, computs
on the bagisz ?f a minimum of $1.60 per hour.)

Doaes the application include job descriptions for the sub-professionals?
Are the projects eligible on the basis of: the 205(d) Guidelines
under:

a. Activities (p. 1-2)

b. Participanrtg (p, 3-4)

¢. Project Proposais. (b 4-6)

Are the sub~professional calssifications the same as or similar to

those described in the CEP Job Descriptions?




13,

1149.

15.

16,

A7

18,

19.

20,

21,

i
!

r -
-

J R iig .

. - . ’ .
Is the CAA arranging for other agencies, (a) either to employ the

-auh-prdfessional after the completion of the project from non-~0RED

fuqdé, or (b) provide further training?

Are there written assurances or agréements of such arrangements?
Is the employing agency making provision for creating these
sub-professional jobs on a permanent basig?

is there written assurance of such provizions?
: o

ﬁaVE the source and adequacy of the supportive services such as
@ay care, health, legal, transporfatiom, téstimg, loan funds,
psychiatric counseling and housing been described?

Is there provision for basic education and Supefvised training?
Iz the Eragram coordinated with other fuuding and traiﬁing

regourcas?

Do you recommend the program for refunding under the Community

 Employment Program?

If no, mark here

I1f yes, mark hare

. and briefly give your reason,

¥

1f the program does not qualify under the new Guidelinas; can it

be made to qualify?

e e e i 4 ey




COMMUNTITY EMPLOYMENT PROGRAM JORB DESCRIPTIONS

Examples of subprofessional career PDSLthﬂS Would inelude, but

| AGENCY

Schools

Schools

Libraries

. wuuld not be limited to:

POSSIELE JOB TITLES

=

TASK CATEGORIES

Assizt Truant Officer, visit
Fawily, Develop resources,
agency referral

Under School Nurse visit homes
to teach hygieme and health
Improvement

Assigt Librarian and Teachers
in working with slow readers.
Conduct reading and 1aguage
laboratories.

Tutorial and remedial, home

visitation, personal assis-

tance, clerical and machine

operations, facxllty coordi—
nation .

Bupervige recess - physical
training activities - free
time supervision -~ physical
therapy and other therapies
prescribed by professionals
particularly with physically
handicapped children

Supervise and conduct exami~-.
nations and test taking.
Score tests, keep records

Process books, file, stack
books, keep records, cleri~
cal work, supervise craft
and club zctivities

Oparate sub-stations, book-~
mobiles, recruilt readers

Attendance Developer
Health Educator

Reading Developers

Education'Assiﬁtants
Physical Deveiopers_

Test Manitors'

lLibrary Assistants

Outreach Librarisn




AGENCY

'ﬁhlégate
Agencies
of CAA's

Employment
Bervice and
Frograms

Publiec or
Private
Social
Agencies

Child Care
Centers

"Health

TASK CATEGORIES . POSBIBLE JOB TITLES

Information giving and taking-m Neighborhood Worker
counsel, educate, transporta~

. tien, communication, ete.

‘Direct contact with individuals Community Developer

organizing community groups, Iiz-
ison with professional staff,
community organization

Intake, interview, clerical, Intake Clerk
filing, ete., communications

Reeruit, inform, counsel, in- Employment Worker
terpret, provide liaison, -
aseist clients in seeking

services, provide intake and

data gathering service, cler-

ical and £iling

Temporary emergency. service Homemaker Service Workers .
child and older person care, : .

budget, hygiene, health,

mutrition, ete., instruction

and demonstration, family

maintenance

Cagework assistance, trans- Neighborhood Worker
portation, information
gathering and dissemination

Inform, demonstrate, instruc- Commodity Utilization
tion snd assistance in pro- Developer -

curement and utilization of

surplus commodities

Personal and Group programs Information Assistant
designed to inform poor of

services available and method

of obtaining public welfare,

Planned Parenthood and other

gervice agency assistance

Non-Headstart Care and training Instructors
of children; supervise group Foster Grandparents
activities, feeding, reading ‘
bathing, etc.

s

:Warking with health professionals . Community Health Service
-in hospitals, health clinics and Worker -

in homes to link services and
pecple; provide referrals, treat-

. ment and follow~up service and/
. or health education

.”2%‘




‘ServicEQ.

AGENCY

TASK CATEGORIES ) POSSIBLE JOB TITLES

Inspection Code enforecement, Sanitation Assistant

"health education instruction

and guidance

rainee position, bathing Nursing Assistant

Mental Hospi-
tals, Clinics

Courts~-
Juvenile and
Adult Prota-

 tion and Parole

Qfficers

Legal

patients, taking and record-
ing temperature, pulse,
respiration, applying simple
dressings, giving uncomplicated
treatment, assiat iln treatment
and examination

Perform simple laboratory tests, Laboratory Assistant
guch as urinalysis, blood tests, =

bivlogical skin tests; take

responsibility for the care of

the laboratory animals; take

responsibility for the mainte-
nance of the laboratory equip-
ment; type Plood for transfusion;
perform other tasks

- Prepares patients for X-Ray; X-Ray Technician Assistant

affixes protective lead plates;
agsists in rhe keeping of X-Ray
room records; develops plates;
manipulates switches

Prepares patilents for examina- Dental Alde
tions, treatment and dental ' '
‘surgery, and dssists dentist;

develops X-Ray plates, main~

tains instruments and equip-

ment

Assist with therapy, group Service Workers
conferences, listening, : :
aupportive assistance, liai-

son with professional staff

Direct contact with family, ete. Field Worker
persons to be sentenced; gather

“information, establish assis-

tance, probationed parolee

contact ---counsal .aifd assist s
&nd maintain contact; counsel

and advise and -provids servica

assistance to families of apd

prison inmates '

Receiving information, evidence Field Worker
gathering, continuing econtact ‘

. with clients and/or family;
‘communication between attorney

d client ‘ :
and clien T




AGENGY

" Police

‘Recreation
“and Social

Agency

Housing
Authority

Urban
Renewal

General,
Private and
Public, Fed-

eral State,

Local Govern-

ment Agencies

TASK CATEGORIES POSSIBLE JOB TITLE

Operate intake and service Communications Worker
program, receive calls and '

interpret, etc,

Monitor parking areas, assist in Enforcement Worker.
traffic and safety work, aid in

accident data gathering, record

keeping and researching; educa~

tion programs with schools, safety.

patrols

Supervise and coordinate activ- Recreation Aide
ity programsg in playgrounds,
clubg, centers, ete,

Operate center activity, re- . Service Worker

late professional to residents; Code Enforcement Worker
intake and interview, keep re- ' C
corés Housing Code enforcement

Communicate, organize, inform, Relocation Assistant
provide service to relocatees, ‘

assist in finding housing,

moving, settlement -

Indexing, filing, maintaining Clerical
records, receiving -and routing |
mail, operation of simple’
machines, data development

 Operate key punch and veri Cardpunch Operator
fying machines, tabulating o

cards, recording data

‘Operate imprinting, dupli~ Office Machine Operator..

cating, reproducing machines
and miascellaneous work rela-
tihg to office machine operaw
tion '

Receive messages, distribute, Teletypist

and route simple messages,
transmit simple messapes

Testing engineering materials Engineering Aide
conducting tests, setting up

and operating laboratory

equipment, assisting in report

- preparation

Make work drawings, assemblies Engineering Draftsman
and layouts, prepare tracings, : T ‘
use instruments and equipment

-4~




AGENCY

a0

TASK CATEGORTES

Lookout, inspect publie grmuﬁds
for compliance, put out fires,

,clean burned areas, fell snags,
-brush, ete,

Lay out contours and making
surveys, collecting soil
samples, assembling informa-
tion expldining conservation
methods, making maps, preparing
records ‘

Messuring and marking, recording
tree gpecies and size, thinning,
planting, pruning, enforeing.
rules, keeping records snswering
questions, ete.

JPOBSTBLE JOB TITLE

Fire Control Aide

Boil Conservation Aidas

Foreatry Aide




COMMUNITY EMPLOYMENT PROGRAM (Section 205(d})
Nelson Amendment

In 1965, Senator Gaylord Nelson sponsored an amendment
(Sec. 205(d)) to the Economic Opportunity Act which authroized the
Director of OED to make grants for-special projects™,,.directed to the

needs of those chronically unemployed poor who have Egpr'empldyment

- prospects and are unable, because of age or otherwise, to secure
ik e e —

appropriate employment or training assistance under other programs.’,."
E Approximately 8,000 people were employed in.123 Nelson Amendment
projects in FY '66.

The new guidelines describe the types of compunity projects
eligible for funding by OEO under the ﬂelson Amendment.(SEﬁ. 2ﬁ5(d) in

. FY '67 and explains how to apply for Federalfassist&mca.

ELIGIBLE ACTIVITIES

~ “Projects submitted for Federal assistance under the Nelson Amendment

should ‘be designed to provide meaningful work-experience and training to

T et ARG, e S e e e e

unemployed poor persons in activities which will improve the social apd
h aghriibies wh : _

rhysical enviromment of the community,

—

R

The project will involve the unemplojed and underemplojed in activi~

ties that will provide training for parm&nént jobs. (The exception to

——

this will be older c¢itizens, whose primary interest in working is ta

o —

supp;ﬁggggwgggiﬁ;hgggggigyﬁmgig_gge Aggistance and are no longer iwm

e —, i

" the perﬁanent job market,) Priority will be given to proposals that

e T

. will provide services to the poor, particularly the rural and/or older
pooT, | | |
Erojecﬁs may inélude:
_;E;‘, improvamentfaﬁd beautification of parks and ﬁpenwspaces in 1qw~

income neighborhoods;




improvement and rehabilitation of community facilities, including

those utilized for health, senior citizens, social services, and

recreation,

maintenance, improvement and protection of forests and wildlife

areas, roadside beautification, and Nationmal, State and local

park facilities;

social, health, and educational services for the poor -proposed by
local comuunities;

rehahilitation of homes and centers f9r.the aged poor; and

elimination of water and air pollutionm,

Priority will be given to projécts that:

have been successfully operated under Section 205(d) and can
qualify under Ehe 167 gu{deiines; |

provide meaningful work experience and training 1eading_ta the
opportunity for permanent employment ;

make & major impact on the physical and aaﬁiallenviranmeﬁt,
especially in areas of concentrated poverty;

provide service and/or employment opportunities for seniox

citizens;

4

care in a rural area or small town) and

priority will be given to individuails who cannot meet the require-
ménta, or cannot complete a‘Sectinn 205(e) program,

Any CAA that bas a funded Section 205(e) program in order to assure

a referral for participants of that program who cannot complete the .

Section 205(e) Program, .

o a3 S g T e TS I e b et Pt et
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ELIGIBLE PARTICIPANTS

i

Thoze selécted to participate in Section 205(d) prbject$ as workers

mus by

4.

3

be 22 and over, preference will be given to those perﬁous'over 55;

the emphasis will be on male participents (at least 50% of any

program) ;

be chronically unemployed. This will be defined as being unemployed

for over 15 consecutive weeks, repeatedly unemployed ovar the prior .

two years, or under-employed (lesa than 20 hours per weelk) over 26
congecutive wéeks;

have an annual family income below the poverty line;

any participants of Qection 205{&8 that haye not been placed in
permanent employment through no fault of their dwﬁ.

have no reasonable prospects for fﬁllmtimE‘gmplmymeﬁt or Eraining

assistance under other programs. (0OEO will require that each

applicant show what procedures it wili follow to imsure that no

—

m—uw—"""_"“”_w_m_
persons who have reasonable prospects for employment or acceptance

it

‘by MDTA, Section 205(e), or other training programs are selected

A

s
as workers in Sec. 205(d) Amendment projects.)

i T

———

‘Applicants should not establish screening procedures or means tests

for persons who are otherwise qualified by reason of employment and cash

income, but they should be alert to situations where further inquiry is

needed to avoid the possiblity of abuse or misunderstanding.

Each application must éxplain how, and by whom, participants will

'be selected for employment in the project and what actieon will be taken

to insure that eligibility standards will be met.
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The eriteria listed do not apply to supervisory staff, However,

" applicants are encouraged to employ chronically unmemployed persons in

supervisory or sub-professional jobs to the greatest extent feasible,

PROJECT PROPOSALS

1.

3.

OED will require that, whenever faasible; CEP projects funded

under Section 205(d) be located in low-income areas. The

- residents of the neighborhood will help to determine the nature

of the project and to select the location of the project site,
This should be done through an expression of opinion by the CAA
neighborhood advisory council wherever possible,

The proposal must be submitted through the CAA where there iz a
CA4.,

Each application must contain a description of whaﬁ permanent

employment opportunities will be available te the persons

‘empleyed in the project after the explration of the grant,

Prior to renmewal of grant under Section 205(d), a report must
be made on the disposition of each participant on completion

of the program. The grantee must justify the ratention of an
. (W\Fﬂm%

individual in the program for more than one year on the basis

i ———

that he cannot be accepted by another training program or obtain

permanent employment, Statements from the employing public or

e S—— T

private non-profit agency, indicating their intention to consider

pr————

those qualified for permanent positions over and above present

employment levels, or to £ill vacancies, should be included with

the application.




" to the job site, ete.

Each applieation must also include plans for pre-employment

health examinations, and medical treatment where necessary,

for all those to be employed on the project. Usually, this

‘responglbility should be assumed by the local Public Health

Agency or Community Health Centers but in situations where
medical examination and treaﬁﬁent are‘nct available thfough
estabifshgd agencles, the cost of these services may bé
included in the épplicant's budget,

A further requirement will be to dascriba what access to addi-
tional training opportunities in the community will be opened
to individuwals by completing the program, if the permanent
employment does not materialize, |

il

Sixty-five percent of the proposed cost will be for salaries

and benefits to the poor persons employed

"

remaining 35% will cover cost of training, coungeling, super-

—r

or in training. The

vision, health services, material and equipment, transportation
All programs except those designed specifically for the aged
wha have ?erménently left the labor market must include training
and/or basigieducatimn for participants to prepare them for

employment or admigsion to further training. Expenditures for

41 | e AN AR e e e e b 7 l

necessary fringe benefits and transportation costs to the pro-

—

ject site may be included in project costs, Traipae transportation
can be included as part of benefits to the trainees in rural areas
where public transportation is unavailable,

.
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8.

10,

Expenditures for materials and equipment to be used at the site
of the project cannot be in excess of 10 percent of total project

cost,

No prograﬁ will be funded for more thagﬂﬁgggigggﬂ?xéluding local
ghare.’ |

All grantees will be required to observe mimnimum fair labor praec-
tices in the operation and administration of approved projects,
including:

a, pro;eat& must not displace regular workers; a written state-

——
——

e

menﬁ to this effect must be filed from the employing agency;
b. the Federal minimum wage or the prevailing local wage for
camparéble work, whichever is higher,-muét be paid;
¢. appropriate working hourﬁ and stan&ardé'must"be observed for
the health and safaty of workers;
d. workmen's compensation must be provided for all employees;
e, vacation and holiday pay comsistent with local practices
is recommended; | . |
f. opportunity must be provided for the gf;inees to become a
member with full rights and privileges ef.any vnion holding
or seeking a bargaining contract with-the agency providing

the work site;

~ g. each project application must provide for an equitable

grievance procedure to protect the rights of enrollees;
and each application must include a statement as‘to hot

fair labor standards will be wmet by th&“applicant.

TRAINING, COUNSELING AND EDUCATIONAT SERVICES

All programs funded under Sec. 205{(d) must make specifiec pro-

visions for skill training, educational assistance, and counseling




-

assistance, as is‘necassary, based on the job classificaﬁian and the

needs of the individual, (With the exception of the oldef person not

in the competitive Labor Market, all individuals participating in a

- Community Employment Program will be assisted to qualify for further
training ér for permanent employment,)

| Staff positions for these functions can be filled by sub—profagsional

j+laleds peraoﬁsﬂunder the supervision of prnféssional staff, Programe are
encouraged to utilize the talents of older and retired persons possessing
specialized skills either on a full-time basis or on'a'parpﬂtime oL

 ghort-term basis,

Where the local Community Action Agency has already éstgbliehed'
facilities for outreach, intake, referral,. job development and placement,
basic education, and cauﬁ;eling operated under its own auspices or through
other apencies in the community, these facilities shogld be utilize& Ey
the participants of the Commupity Employment Pfogramﬁ. Each project
appllcatmon must show-how enrollees will be afforded the full range of

- services, available to ‘the spbnaorlng CAA, or funded specifmcally fﬂr
the project.

RELATIONSHIP WITH OTHER ANTI-POVERTY PROGRAMS

Frojects sumbitted under the Nelson Amendment should be carefully
developed and cqordinatmd with other work-training and employment pro-
grams and other community betterment and beautification program,
wheréver faasible. Federal aid in thése fields i= aﬁailable under
.the following programs:

1. CAA Comprehen$1vﬂ Nanpower Programs (1nc1udiug programs providing

supportive services funded under EQA, Section 203).
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2, Adult Education frmgrams under Title VIT of ES%K'AQE.

3,  Manpower Development and Training Act (MDTA) programs, Department -
of Labor and Health, Education and Welfare, -

4. SBection 241 of MDTA, Department of Labor, HEVW and Eccnomic
Development Administration - Department of Commerce.

5. Projects funded under the Highway Beautd fication Act, Department -
of Commerce, |

6. The Open Space Land, Urban Reﬁewal, Community Facilities, and
Model Cities Programs in the Department of Housing and Urban
Devalopment. -

7. Projects funded under the Land and Water Comservation Act of 1965,
Départment of the Interior.

8. = Work-Experience Projéats,_(Title V, BOA) Departmant of Health,
Education and Welfare and Department of Labor,
OEQ.will require that applicants for projects under Sec. 205(d)

demonstrate in their desa%iption of the work program how the proposed

- project will be coordinated with ongoing programs of ébe types Listed

above, whefe.appropriate.
Further imnformation on these‘programs iz contained in OEO's publica-

tion, "Catalogue of Federal Programs for Individual and dommunity

Improvement", or from the individual Federal agencies.

- EFFECT OF FINANGIAL GUIDELINES

Funds for'ZOS(q) projects will be charged against the State allocas
. tions establiéhad‘by Saction 203 of the Economic Dpportuniﬁy Act,

No project may directly serve the fiﬁancial iﬁterest of‘a profit-

' making organization. Projects to improve privately owned land or

e,
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“7Eui1dings are ineligible, unless the land or building is dedicated to or

e —_———

Tavaiiabl& for public use, or are owned by persons on Welfare, Social

e e e e e e oy o e "_"'_'FH
~ Becurity, O0ld Age Assistance ete, or are eligible for such assistance.

P irary T
e

MATNTENANCE OF EFFORT
Section 205(d) projects must be in addition to loecal and Btate

expenditures during the previous year on community betterment and

beautification, and must not merely replace them. In addition, standard

CAP requirements on “increase in non-Federal expenditure" apply (see the

Community Action Propram Guide, Volume I, Part A, Section 53,

Thege requirements also apply to activities normally contracted out,

as well as to those undertaken directly by the applicant, Where such
activities were previously contracted out, the applicant musgt so state
and must show that the project will not replace work previously

contracted out,

WHO MAY APPLY
- Any”community Agency funded under Section 204 or 205 of th Economic
Opportunity Act. In localities where a CAA exists, aﬁplicatinna will be
accepted only from the CAA: other local organizations can participate,
~however, as "deiegate agencies" of the CAA.
A délegate agency can be any other public or érivate non-profit
- organization with & concern for community betterment and heautificatién ‘
State Agencies can partiaiﬁate through the CAA's located in the area
ﬁhere the job exists, or through local CAA's throughout the State,
Single Purpose Community Action Agencies-(as defined in CAP

Guide, Volume 1, Part B, Sec, 7).

s

s
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In areas where no CAA exists, any public or private non-profit
organization which meets the requirements for eligible applicants

contained in Volume I, Part B, Section 7 of the Community Action

Program Guide may apply. Of particular importance is the require-

ment for participation of persons from the low-Income group in an

advisory capaclity pursuant to Section 6.

HOW TO APPLY

Btandard CAP policies and procedures as seb forth in the Community

Action Program Guide, Vulumeﬁ 1 anﬁ LI, and éommnnitv Action Mhmos,'will‘
2OVErn ;pplicatiuns for funding under.ﬂection 2Q5(d).

Applications must be submitted on standard CAP application forms,
available from any OEO Regional Office, For assistance in developing
and.préparing applications, applicants should write or call the appro-

priate OEQ Regional Office. In preparing CAP Form 1 of the application,

‘the brief descriptive title of the prajéét (Ttem 1.6) shall include the

denotion Section 205(d). Im praparing.cAf Form 7 of the application,

the applicant must be sure to indicate‘clgarly in the work program (Item

7.1.2) the ways in which the elipibility standards and special require-
ments in the Guidelines have been or will be met,
Applications must be submitted to the appropriate OEO Regional

Office (S8ee list below)., In the casze of applications for assistance

-to Indian or Migrant groups, the spplication should be submitted to

the Special Projects Office, Community Action Program, OEQ, Washington,

D. C. -20506.

e o g
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‘Headquarters

Qffice of Economic Opportunity
1200 ~ 19th Street, N, W.
Washington, D. C. 20506

Office of Economic Opportunity
- Northeast Region

40 East 4lst Street

New York, New York 10017

Office of Economic Opportunity
Great Lakes Region

623 South Wabash Avenue
Chicago, Illipois 60605

Qffice of Economic Opportunity
Western Region

100 McAllister Street

San Francisco, California 94102

Office of Ecenomic Opportunity
Southeast Region

101 Marietta Street, Second Floor
Atlanta, Georgia 30303

 Office of Economic Opportunity
North Central Region

Pershing Building

215 West Pershing Road

‘Kansas City, Missouri 64108

Offiece of Economic Opportunity
Southwest Reglon

Lowich Building,. Fourth Floor
314 West 1lth Street

Austin, Texas 78701

0ffice of Economic Opportunity
Mid-Atlantic Region

Riddell Building, Fifth Floor
1730 X Street, N. W.

. Washington, D, C, 20506




e " THE COMMUNITY EMPLOYMENT PROCRAM-B
e -+ - BSection 205 (e) Scheuer Amendment

'In order to improve services to the poof, create newﬁkinds of éub—
| iprofessmonal jobs, and increase the. availabmlity of public jobs to. thc :
~unamp1uyed and underemplmyed in the poverty areazs, Congress has paﬁsed )
"new legislatxﬁu (ECA, Section 205{e)}), providlng ‘funds to establish the
ﬂnmmunity Employmant Program

The CEP is designed to {mprove the physical social, economic or

cultural condition of the community In £ilelds including, but not Iimlted, o

to, health, education, welfare, neighborhood redevelcpment, and public
safety by providing employment opportunities inm public agencies or pfiw
vate nnn-prﬁfit organizaticnﬁ. |

The programs will (1) assist in developing entry level employment
oot

i =t

opportunitles, (2) prnvida mppnrtunlty for advancement and continued

employmant without GED 3551stanae, and (3) be combined With Necessary

e

educational, training, counseling, and transportation assistance, and

such other supportive services as'may be needed.

This program is not intended sim%ly to proviae compensated work,
rather, emphasis will be on training of unamployad and underemployed puar
* for whom this is the most realistic and appropriate employment or job
rassistance opportunity. Emphgsis-will be upon their entry into new

cdreer~type subprofessional jobs in public service programs which offer

.reaI prospects for continuing full-time employment and the spportunity for .

prumotlons and advana&mant

Prujects will be. astablished in communities with high concentration
f‘of the unemployed whara traxuing and emplnying sizahle numbers of
‘ persona can have the greatest impact on poverty, The programs will be

3 funded within the stat& Allocatxon formula set forth in Section 203n.
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applications will be accepted only from the CAA; other
'1qcal organizations can participate, however, as "dele- .

‘gate agencies" of the CAA. State Agencies can’ partici-

pate through the CAA's located in the area where the job

- exists, or through local CAA's throughout the State,

'réfefring applicante to the jobs.

Single Purpose Agéncias (as defined in CAP Guide, Vol.l,

Part B, S‘EC-?)-

Other Funding Information

1.

- The program may provide the cost of training; additional

gupervision and salaries or stipemds of pafticiﬁants.‘
Local or State funds should be c;mmitted for the cost of
salaries as rapidly .as possible. - |

Federal funds should provide incentives to establish entry
positions with a visable ladder of promotion, énd‘salary‘ 
incereases,

Priority will be given to programs where the employing
agency guarantees

{a) ‘a job ladder

(b} an established system of wage raises

{(¢) dincreased’ comtribution by ﬁhq épplaying agencies

" of tha salaries oﬁ the trainees.

‘ ‘At least ten percent of th& ¢O$t of the program,’ must be
fprnvided by local community'(or other non~Federal funding
‘_aourca)up to. July 1, 1947, thereafter 204 mugt be providad
,by the local community. (See Analyst Notebook #92, ) A1l

- local share prDV1$iun$ applicable to CAE are equally app11¢ab1e
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3.

12be
to Seé, 205(e).

Priority will be given to pfugrams_ﬁhere'the employing

agency {or other funding source) pays all or part of the

trainee's salary during the first year's on-the-job training

or employment. The employing agency (or other funding

gourcej will be expected to pay at least 50 percént of

the ﬁalafy or training stipend during the second year.
Only funds for continued training for upgrading will be
available during the third year. |

frainees may receive Welfare pﬂyments-pius gxcess payments
while participants are in traiuing, 1f their opportunity
for increases and their compensation iﬁ.comensqrata.with
other trainees not on welfare, {See CAA Memo #47)

In order to assure impact, CEP programs will be funded at
a minimum of $500,000 except on experimental programs

establishing new ways of providing service.

- Employing agencies should utilize other funding sources

(such as Medicare, ESE4, etc.) to Providé‘the cost of
salaries wherever feasible.

Federal funds to support salaries or stipends of any
inéividual participant cannot be extended beyomd two yeérs.

Supervisory costs may be included as part or all of the

local share. (The applicant can refer to the CAP Guide,

Vol,1I, Part 1, Section 4, for information pertaining to

QEQ policy on non-Federal share requirements;)

Materiéls and equipment will be contributed by the agency

" praviding the work site, ékcept in unu5ualfqifcumstances,

‘and can be charged to local contribution. A detailed juséi-

e s e s s e e i A g e
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11.

12,

““1?¢ -

, . S C
 fication will be required, if exception iz requested.

Expenditures for fringe benefits afforded other employees

and transportation cbst where no public tradsportiation is

‘available may be included in project costs.

In traiﬁing programs for subprofessionals to be employed
in an ongoing in-school program, OEQ will fund only the
training and not the employment.

Funds teo evaluat&'Cmmmunity Employment Programs should be

included as part of the budget.

b

i
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14,

15.

 No positions for subprofessionals already funded under Section 205

-capacity and at a level that maintains that an individual in-

- e ——

reduction in the number of gubprofessionals may occur, as a -

result of this new program,

~#D jobs should be developed that will not‘provida access to a
job paying at least a minimum wage on completien of training,
No program will be funded that pays leas than the Federal
minimum wage, duving training or after. (It_shuuld ba noted
that the Federal miniﬁgm wage wili be $1.40 per hour after
February 1, 1966, and $1.60 after Pebruary 1, 1968,
Opportunities for upgrading peraohs already'émpioyed by the

employing agencies who are employed at a level beneath their

poverty, may qualify for admission to a CEP program, If;f
through training, they will gain access to positions that
will move them out of poverty, the cost of traiming, super-
vision, and the increase in wages will be covered by the

program,

L4
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‘3'HOW DOES .ONE APPLY FOR A CGMMUNITY EMPLOYMENT PRDGRAM GRANT?

If the applicant is applying fcr 0EO assiatanca for a Gmmmunlty

‘ﬁ:?ﬂ‘Employment Program,

o described below:

I

the applicatxon‘ahould be made on regular GAP Forms
(Pért F of the CAP Guide, Vblume‘l, containg general

diré¢tioﬁs and information neéessary to £i11 out CAP application forms).

" The following forms are necessary for a formal application for a

| Community Employment Program.

CAP FOrm.l;

- © CAP Form 2A:

CAP Form 3L

- CAP Form &3

'A\‘m‘, .
!

Summary nf‘Applinatioﬁ.. This is iargely a selfs

o explanatory form which provides key information,

A principal use of this form iz for the OFO

Information System{ please be sure that its

figures are checked carefully against those in

" the body of the application.

Non-Federal Sharé. This is a special form for

use with Community Employment Program applidatibhs'
: el

and iz to be uged to describe the different items

that make up the non-Federal contribution, includ-

ing any cash that iz to be provided.

Applicant Agency. Use this form to presént informa-

tion on the nature and composition of the applicant

aggﬁc&. Information on delegate agancieé should be

set forth as required on CAP Form 7B,

Eligibility'nf Applicant, 7Tt is adviszable to have

. this form prepared by the legal counsal of the

appllcant agency. This form must, in any case, be

 executed by a lawyer.

PRCREURLLE PR
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".‘LﬁAP Form 5: ;"‘ .. Community Information. This form need not be

 resubmitted if it has already been £iled with an

3 earliép CAP Applination. If the requested data is

not available, the applicant may substitute ntha?
pertinent information on the charactefiﬁtics of
the community,

s

© CAP Form 111 | Civil Rights. This form must be signed by the

applicant, as well as each Delegate Agency,

CAP Form 7B: . Work Program, This is a s§e¢ia1 form, designed as,

a questionnaire to be filled in by the applicant.
‘It is intended to stimulate thought and unda&iiné
.. program alternatives and op?prtunities, as well as
to give (8244 raasu&aﬁly complete information about
‘tﬂe Community Employment Program. An applicant -

must supplement Form 7B with a concise déscription

of the entire Community Employment Program, -

Information that should be available in the narrative statement includes

the following:
1. Employment potential, as demonstrated.by letters of comment from

the agency indicating that trainees will have access to permanent positions

on existing staffs, at a wage at least‘Equal to the Federal minimum wage.

"2, ' Evidence of the support and involvement of professional graﬁpﬂ in

related fields. . B R o BT

3. Potential trainee population,'thaif capabilities and aﬁpiratiens. 

‘ "r:qh-  “G0a1s of the Project.




.w ““A;‘ 5. Recruitment and sélectinh Whu will do what whare, and when

What aelection standards will be used and why’ Who will follaw up on . thase.

institutinnal

not seleated? |

Trainlng plan in detail explalnlng, for each phase (pre~sarvice, basic,

nn-the-jnb, suppl&mantal) the training towards career advancamant.

1. duratioa

;' 2. -lacation of training

‘ 3.', curriculum

&, method of presentation

5, faculty members to be used

6. methoq for assessing effectiveness of training as It proceeds and

; ‘ | making any desirable adjustments

7. methods of assessing performance of trainees

8.  criteria and techniques for determining successful completion of

9, description of criteria for determining successful completion of

each phase of training

training and readiness for employment

10, deadriptioﬂ of plans for providing compensatory education, health,

“and social service to trainees befbre, during, and after training

1], respénsibility for counseling and referral of thosze who do not

- complete training at levels .deemed satisfactory for employment.

P . Plans for Employment

‘:'The fcllmw;ng information must be prmvmded for each agency which plans to

emplmy trainees.”

Clwe T Tmed, pame

M  :2f typé of agency (health department, home health agency, ete.)

et £ P VI
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9.

N #ddress

. relating to employment of trainées, including:

fa; job description for trainee

g&ographical area served and ¢hara¢tﬁrmstics af papulatlon ‘

”aerved by agency to which parsonnel will be a951gned

past experience and/or present capability tm provide employmant

. number to be employed

conditions of employment, personnel policies and procedures

il

e =

O ﬂaaignment of trainees - mature of assignm&nt and how -

assignments w111 be made

e superv151on - perann(s) responsmbla

: df ; salary and benefit levels, (Salaries must nct be 1ower

than the Federal minimum, Indicate prévisions for salary
increments, if auy.)_ E |
e, provision for career advancemeyt
attach a letter from each agency statiﬁé the conditimns for‘
obtaining permsnent employment

gsources of funds to support continuous employment of traineeg -

Plans for Evaluation

Information regarding plans to evaluate the success of the project in

achieving the goal for each section based on proposal submitted (recruitment,

‘selection, training,.employment).

HOW TRAINEE WILL BE HEARD
An advisbry‘cOmmittee should be establiahed to ensure adeqﬁate commund, -
| catlon batween program participants, CAA and emplmylng agen¢y parsoanel.

‘  The purpase will be ta determlne the aquuacy of training and placemant and

e ST E PR S S S S
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‘These programs will serve as models that will encourage other public and
'rfpriVata aganci&s to establish slmilar prﬂgrams. Civil Service Commis-

'-siuns, undions of Gnvarnment workers, and'professianal‘sncietiés will be

Involved both locally and nationally, in order to establish permanent
positions, without Federal support, for personsg trained under thisg
program,

WHERE WILL COMMUNITY EMPLOYMENT PROGRAMS BE ESTABLISHED?

Community Employment Programs will be established in those communi-

ties Where‘expectatiunlis high that the 103&1,‘State and Federal Civil
Services and the private non-profit service agencies will create and
maintain permanent positions after the removal of Federal Euppurt; where
the programs can be expected to have a major_impact; and where it can be
demdnsﬁrated that poor people caﬁ be praparad.for new types of permanent

johs that will provide expanded public services in areas of great public

~need. As in all community action programs, representatives of the group

to be served should be involved, to the emximum extent feasible, in
program planning.

WHY 18 A COMMUNITY EMPLOYMENT PROGRAM NEEDED?

Many budgeted positions remain unfilled im public and private non-

profit agencies offéring social services to the poor, due to a lack of

trained personnel, ¥illing these positions will not only provide jobs

for the poor but will also'improve.services offered'tﬂ the pa0f¢

1ha impact of the ¢ritica1 ahortage of wnrkers and services in the

7-araaa of health, eduaatimn;puhlic walfare, and urban redQVElnment 1s

most severe on the poverty population. . On the basis of evaluatlona of ©
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éﬁbprﬂfassidnala employed in ¢ommunity action and other public and

- private service agencieé, the subprofessional can undertake many of

these jobs and can do thein well and with personal satisfaction,

" Improving the delivery of services to the poor by utilizing subpro-

%gssinnals will be developed experimentally.

COMMUNLTY EMPLOYMENT OCCUPATIONS

Priority will be given to Community Employment Programs meeting

one or more of the following requirements:

A.

Programs that offer access to unfilled positions through
gpecialized training and the development of raaliatia'CiVil
Service requirements, The selected must provide opportunity

for upward mobility and wage increases with the acquisition

of greater skill, experience, or reasocnable academic quali-

fications (i.é. high school equivalency).

Mew career opportunities which offer access to permanent

job opportunities and upward mobility.

Programs which develop occupations which provide improved
direct service to the poor.

Programs that will ease the professional shortages in the

. field .0f education, para-medical, ete,

Programs that will provide a communication limnk between the

professional and the pour.

Faah applicatinn must include a d&suription of what permanent

S

e R

emplmymant appartunities will be &Vallable to the PErsons emplayed on

[ A——

" the project after_the expiratlon date of the grant, ‘Statements from

ittty

3the‘1o¢al‘emplnying‘agencies,‘iﬂdicating‘their‘commitment to employ those
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qualified for permanent positibns, over and abovg’ﬁfesehf employment

lévels (exclusive of unfilled vacancies), should be included with the

- applications, The method of qualifying for these Dccupatians‘(peru

formance criteria, ete,)} should alsc be included in the statement.

In no case will dead-end jobs offering no upward wobility, such as

ﬁﬁids, janitors or waltresz, he approved,

The support and assistance of local Civil Service agencies, profesﬁ
slonal grﬂupé, local government unions, and private pqn—prokit agencias
must be sought In the establishment of the new jobs,

In order to determine where weaningful new jobs may be created,
the following questions should be asked: |

A, What activities pow performed by professionals could be
delegated to relatively uneducated and unskilled persén&,
if the latter were trained to perform these ta$k§T

B, Whét points of conéact betwean‘profassionala and the poor
can be facilitated by the presence of a subprofessional?’

C. What new and expanded services would Improve én agency's

i operation, if people were trained to perform them?

D. What meaningful tasks could leow-income persons be employed
to perform on a part-time basis, while being trained and
educated to assume'gre%ter responsibility later nnf

The emphaszsis of the program will be dire;ted toward the creation

of PNew Career" jobs in established agencies in the public or private

3 non-profit agencies offering a public service., Some job classifications
will be those already established as subprofessional, utilized by CAA's

{such as Neighborhood Workers, Health Aides or Casework Aldes), but not

as widely utilized by the more traditinﬁél institutions. Some occupa-

f tions will be those established in Municipal, State and Federal Govern-

ments, that have not been available to. the poor b&cause‘of their

bt |
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inability to pass written tests and their lack of academic gualifications

. or other unrealistic restrictive barriers. Under such circumstances, the

CAA will be expected to work with the Civil Service personnel offices to

perﬁit performance criteria to be substituted for written tests and aca-

demic crddentials, and the removal of other unrealistic prohibitions. .

The emphasis will be on the establishment of permanent and useful new jobs

that Hgva not previoutly baen available to the diﬂadv&nt&geﬁ and that
provide opportunities for advancement through clearly established job
promotions as the individual gains skill and experience.

New job classifications will have to be defired, and new job
specifications and entry qualifications developed, The support and
assistance of local government, uniots, lacal Civil Sérvicé agencies
and professional groups should be sought in defining these new classi-
fications. -

Each applxcant should identify not less than three job titles

e e

with a plan fnr aucaessiva promotions for each of these positions,

] —

Provision must be made for training including, if‘appropriata,
the acquisition of academic qualifications to assist the capable
individual to meet entrance rEquirements; pass Civil Service exams and-

qualify for promotion and advancement,

WHO ES ELIGIBLE FOR TRAINING IN A COMMUNiTY-EM?LOYMENT PROGRAM?

Those persons selected to participate in the Community Employment

Program must be 22 years of age and over, residents of target areas or

rural areas with a high concentration of poverty who are unempluyed or

underemployed and are 11Lely to remaint in poverty,

. PROGRAMMING A CDMMUNITY EMPLQYMENT PROGRAM

The Community Empluyment Prngram should maintain the same qualiw

tativa standards in programmlng as any oth&r Gnmprehensiv& Manpower '




-6 -
Program. (For program information, see E1Ements‘qf a Comp:eheﬁsiva

-

Manpower Program, pp, 7-14, in Community Action for Employmeant, an OEO

publieation.

All Community Ewployment Pragrams are raqu1red to include the

' following program elements:

- Racrﬁitment and Selection

The outreach and intake personnel of CAA M(lti-Purpose Neigh-

borhood Centers already funded by CAP should be utilized'in-
the recruitment and selection of trainees for CFP to assure
that the non-praéicipants in‘other Manpower programs are, in
fact, reachéd. Additional personnel can be added,'hUWeVEr;
;f the workload of the unit, due to the mew program, is
likely to become excessive. The Employment Service, Walfare
and other agenciesz in contact with 1ndividual$ who' can
qualify for CEP, should be encouraged to refer appliaanté

to the CAA intake center. Procedures must be developed

fer selecting individuals who can érofit from training.

B, Enrollee Training

The Community Employment Program must provide a training
program to equip the trainee with the skills necessary to
perform the tagk and assist him to ﬁnbe from one jmb'cléssi-
fication to aﬁother. Funds for continuing training can be '
made available even after the 1ocal.agency assumes the total

“iespousibility for the salary of thé subprofas$innal;

- Arvangements will be made for an agency considering a CEP
ﬁrogram to consult with the CAP Training and Technical
‘Assistance O0ffice to utilize their training resources,
and curriculum materials. Uniform training can thereby

“'be established and resources $harad,‘imprmving.thﬁ‘laVel




.tian Of ﬁubprofesslonals

tralnee should be jointly tr&ined for part of the time,

- - .-
* u-uf training ana permitting ﬁ core curriculum to be
‘developed as well as aav&rél areas of special training.,
The on~the-job training responsibility will always
_ be that of the agency providing the work site, Continuing
basic education and centinuing training-wili be the
ra$ponéibility of the CEP grantee or its delegate agency,
After placement on the job, up to one-quarter of a trainée's time
(based on a fnftywhnur week) can be spent in aupplamantal instrﬁctibn‘
and basic education. The length of time guch tfaining will be necessary
and the number of hours will vary with the job ciaﬁ#ifiéatimn and the
qualifications of the trainaés, Certain job gia&&ifiﬁatiana will require
several months' éraining prioy to fullvgime placement at a work site,
Others will require a much shorter period. Wherever pusﬁibla,-the
trainee should bé assisted to qﬁalifj for a high school equivalency
certificate, to assure opportunity for continued advancement, Groups
planning te ecofiduct training programs should work closely with potential
employers and professional groups to a;sure-that relevant training is

provided te assure maximum employability.- Where the trainee will be

required to pass a Civil Service examination, that examination or a

gimilar one should be develuped and utilized as a guide in the training,

G. Traimimg the Supervisor

No traine& &hould be placed in ﬂn&g&ﬁcy under a superVLsor Whﬂ hah

not had priar exparlance 1n worklng wmth this type Of appllﬁant in a-

Simllal type of prﬂgr&m u 1

8 the supervisﬂr be trained in the utiliza»

Wherever feasible the Supervmsor and the

The traioing should imeclude human relations, motivation and atti-

" tude problems related to the disadvantaged. The Supervisor should
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understand the dufies of the subprofessional, the expected time schedule
- when the trainee is likely to be able to assume‘naw duties and when the

trainee will qualify for an advancement, The professional and. subpro-
"feésional roles should'bﬂ carefully delineated in the Suparvisor'é

‘tralning, ‘The Administrative personnel should also be trained to under-

stand the basic anncepts of the utilization of the Subprofess1ﬂnal

D, Employment I

The Applicant must plén the Community Ecmplay@ent Program with_

the goal of establishing the trainee in a permanent job as ﬁéll as

preparing him for advancement beyond the entry level of the subprofes-‘
.Qbional. Since the legisldtion states that Section 205&&) ig to "provide

maximum prospects for continued amplayment without Federal assistance"

commitmenta must he nbtained dellneating the maximum duration of Faderal .

I e T

wmrkﬂtralning a351$tance bnth to the 1ndividual and to the agency.

The legislatmon further requires the program "to provide maximum prospects
for prOmmtlon advancement,,.," In no cage will any program be spproved
for a period in excess of two years However, in ordar to assura-that

all CEP trainaes obtain either nonsub31dized permanent employment or

are picked up in ancther program, follow-up services in excess of this

— S

.

perimd may bhe proviﬂed

Any participant in a program funded under Sec. 205(e) who is unable
Ty e '
.to function sucaaa&fully in the program through no fault of his own, must

Ay

be offered the thian of placemant in a program funded under Sec., 205(d).

arv i it

Reasonable standards of paffurmanca by trainees are to be established
by the employer prior to the start of the program, and trainees will be |
‘required to meet them after an introductory period. Similar standards
shouid“be established to qualify for‘permgnent employment and for advance-

ment. Employers will be required to provide an opportunity for regular

g A R S o 2 e e

e
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“ advancement, Employers:wili be fequired to provide an nppoftunity fox o

regular advancement within the agency in the same manner as non-

trainee employees.

[
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E.j: Counseling, Supportive Services, and Follew-up

L

The CAA or the delegate agency shall provide counseling, suppor~

 tive services and follow-up services to alil program participants
'for the duration of tha program. If the CAA has already been
..funded for Such servicea undar a Manpmwar Program, new persoanel

"can be added to existlng units. Duplicate units w111 not be funded.

Contlnuing amntact by the CAA with the loaal agenaies

providxng the work gite is of paramount importance. Follow-up

. sexrvices during the on-the-job trainimg and after placement in

the job are an essential part of such a program in order to deter-
mine whether the trainee is, in fact, being trained, is making a
good adjustment to the job, and is being appropriately utilized,'

Each application must also include plans for'prewemployment health

. examinations, and medical treatment, where necessary, for all

requiring treatment in order to ba‘egplvyed on the project.
Usually, this raspmnsmbility should be assumed by tha loeal

Public Health agency or in a comprehemsive health center, but in

situations where medical examinatxong and treatment are not avail~

el

able through &stabliahed agencies, the cost oﬁ these services may

he anluded in the Appllaant 3 budget.

All indxvmduals placed in permanent jabs should be evaluated one
Year after placement . . . ”“”l | -“‘ *": ﬁQ ‘}fmhhj ‘f§
: E;'.‘ReBorta‘ T

. ‘App1i¢ants are required to prepare periodic program reports every‘fnﬁr

‘months as well as 2 summary and evaluation of the total operation of the
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program at its conclusion, CAP monitoring of agencies where trainees are

- -~ - placed must assure high standards of training and emﬁloymEnt.

L Tape s

'w@‘gggérts ﬂ% should be forwarded to the OEO Regional Office,

~ the Office of Program‘Planning,Fand thelﬁffice of Training and Technical

Assistance and must include information not previously reperted:

_.1.‘

2.

3.

5!"

6.

VII, WORKING

. Humber of trainees referred to training,

Description of new job classifications and institutions in
which training is oeccurring,

Numbers and kinds of pérmanent jobs obtained,

 Evidence of upward mobility,

Numbers leaving the pragfam and the reasons; and proviSions‘
made for individuals who drop out,

Informatinn.ﬁn training including faculty, facilities and
:uxriculuﬁ, -

Involvement of agencies, institutions and professional groups,
Techniqueg that have proven successful,

Unresolved problems,

CONDITIONS

All grantees will be required to observe at least minimum fair labor

. practices in the operation and administration of approval projects, inelud-

. Ing the following:

'A-..

B.

- Projects must not displace regular workers. =

The Federal minimum wage for a full 40-hour week {except where

placement ox training is in part-time jobs), or the prevailing
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local wage for coﬁparable work, whichever is higﬁex, must be

paid. Time and a half will be paid for overtime. Where other

workers receive bonuses for working evening and night sbifts,i‘
tfainees wili receive a similar bonﬁs; |

: frainaes will be paid for the time spent in auPplameﬁtal
or basic education as well as while on the job.
Apﬁropriate workinglhours and standards must be observed for
the heal?h and safety of the worker,
Workmen's and unemployment compensation, must'be provided to
all trainees, fringe benefits provided other employees should
be available to participants of Fhe CEP.
All woikers employed under this Cummunity.Employment Program
musat be advisaed persﬁnally, before ﬁraininé, as to their i

rights and benefits in connection with such employment.

Included in this must be information about the availability

of frings benefits, unemployment insurance coverage, grievance
‘procedures, union participation, prospects for employment:

beyﬂﬁd the grant period and opportunities for advancement, -

" Opportunity must be provided for the trainses to become &

member with full fights and privileges of any union‘holding

._'or‘seeking a bargaining contract with the agency providing

the work site.

Vacation and holiday pay, consistent with local practices,

18 recommended,

'fu VIii. INFORMATION ON FUNDING

1.

A. Who May Apply

Federal assistance for a Community Ewployment Program will be

available to community Action Agencies (CAA's) funded under

.Sactiun‘zoﬁ or 205 of EOA. 1In localities where a CAA exists,




